THE FOLLOWING VACANCIES EXIST ON THE APPROVED ESTABLISHMENT OF THE
MINISTRY OF HOME AFFAIRS, IMMIGRATION, SAFETY AND SECURITY

DIRECTORATE: NATIONAL CIVIL REGISTRATION
REGIONAL DIVISIONS: NATIONAL CIVIL REGISTRATION

Post designation

1x Post

1x Post

1x Post

1x Post

1x Post

1x Post

1x Post

3x Posts

2x Posts

2x Posts

Salary Scale

Salary Notch
Housing Allowance
Transport Allowance

SUB-DIVISIONS: REGIONAL OFFICES

Administrative Officer Grade 12
Rundu Hospital

Tsumkwe Sub-Regional Office
Rehoboth Sub-Regional Office
Outjo Sub-Regional Office
Hardap Regional Office

Otavi Sub-Regional Office
Grootfontein Hospital
Oshikoto Regional Office
Katutura Hospital

Windhoek Central Hospital

N$ 107, 753 = N$129, 240
N$107, 753

N$ 13, 944 per annum

N$ 10, 512 per annum

Minimum Requirements: A Grade 12 Certificate or equivalent qualification
with 20 points in five (5) subjects and an E in English

Enquiries: Mr. D. Joseph 0819510112 or Ms. V. Shanghala Tel: 0819510115

Closing Date: 15 January 2025



DIRECTORATE: NATIONAL CIVIL REGISTRATION
REGIONAL DIVISIONS: NATIONAL CIVIL REGISTRATION
SUB-DIVISIONS: REGIONAL OFFICES

Post Designation

1x Post

1x Post

1x Post

1X Post

2x Post

Salary Scale

Salary Notch
Housing Allowance
Transport Allowance

Minimum Requirements: None

Cleaner Grade 15

Kavango West Regional Office

Kavango West and East Regions (Rundu)
Ohangwena Regional Office

Aranos Sub-Regional Office

Khomas Regional Office

N$44 050 - N$55 117

N$44 050

N$10, 452 per annum

N$10, 512 per annum

Enquiries: Mr. S. Hashipala Tel: 0819510108

DIRECTORATE:

NATIONAL CIVIL REGISTRATION

REGIONAL DIVISIONS: NATIONAL CIVIL REGISTRATION
SUB-DIVISIONS: REGIONAL OFFICES

Post Designation

1x Post

Salary Scale

Salary Notch
Housing Allowance
Transport Allowance

Minimum Requirements: None

Labourer Grade 15

Kavango West and East Regions (Rundu)
N$44 050 - N$55 117

N$44 050

N$10, 452 per annum

N$10, 512 per annum

Enquiries: Mr. S. Hashipala Tel: 0819510108

Closing Date: 15 January 2025



DIRECTORATE: IMMIGRATION AND BORDER CONTROL
DIVISIONS: IMMIGRATION AND BORDER CONTROL FOR THE REGIONS

Post designation

3x Posts

1x Post

1x Post

1x Post

1x Post

1x Post

4x Posts

5x Posts

1x Post

Salary Scale

Salary Notch
Housing Allowance
Transport Allowance

Immigration Officer Grade 10
Machenje Border Post
Opuwo

Keetmanshoop

Oshikoto (Tsumeb)

Katima Mulilo Border Post
Transkalahari Border Post
Visas and Permits (Windhoek)
Passports (Windhoek)
Citizenship (Windhoek)

N$ 159, 505 - N$191, 312

N$ 159, 505

N$ 13, 944 per annum

N$ 10, 512 per annum

Minimum Requirements: A Grade 12 Certificate or equivalent qualification
with 20 points in five (5) subjects and an E in English

Enquiries: Mr. S. Hashipala Tel: 0819510108, and Ms. W. Palanga Tel:

0819510114.

DIRECTORATE: IMMIGRATION AND BORDER CONTROL
DIVISION: IMMIGRATION AND BORDER CONTROL FOR THE REGIONS

Post designation

1x Post

1x Post

Salary Scale

Salary Notch
Housing Allowance
Transport Allowance

SUB-DIVISION: OSHANA REGION

Administrative Officer Grade 12
Ondangwa

Windhoek

N$ 107, 753 - N$129, 240

N$107, 753

N$ 13, 944 per annum

N$ 10, 512 per annum

Minimum Requirements: A Grade 12 Certificate or equivalent qualification
with 20 points in five (5) subjects and an E in English

Enquiries: Ms. P. Muhinda 0819510849

Closing Date: 15 January 2025



DIRECTORATE: IMMIGRATION AND BORDER CONTROL
DIVISION: IMMIGRATION AND BORDER CONTROL FOR THE REGIONS

Post Designation

1x Post

1x Post

Salary Scale

Salary Notch
Housing Allowance
Transport Allowance

Minimum Requirements: None

Cleaner Grade 15
Machenje Border Post
Noordoewer Border Post
N$44 050 - N$55 117
N$44 050

N$10, 452 per annum
N$10, 512 per annum

Enquiries: Mr. S. Hashipala Tel: 0819510108

DIRECTORATE: IMMIGRATION AND BORDER CONTROL
DIVISION: IMMIGRATION AND BORDER CONTROL FOR THE REGIONS

Post Designation

2x Post

Salary Scale

Salary Notch
Housing Allowance
Transport Allowance

Minimum Requirements: None

Labourer Grade 15
Oshikango Border Post
N$44 050 - N$55 117
N$44 050

N$10, 452 per annum
N$10, 512 per annum

Enquiries: Ms. P. Muhinda Tel: 0819510849

REGIONAL DIVISIONS: NATIONAL CIVIL REGISTRATION
SUB-DIVISION: HARDAP, AND KHOMAS REGIONAL OFFICES

Post designation

1x Post

1x Post

Salary Scale

Salary Notch
Housing Allowance
Transport Allowance

Computer Technician Grade 11
Mariental

Windhoek

N$ 150, 126 — N$169, 472 (P)

N$ 150, 126

N$ 13, 944 per annum

N$ 10, 512 per annum

Closing Date: 15 January 2025



Minimum Requirements: An appropriate National Diploma or equivalent
qualification in Information Technology at (NQF Level é).

Enquiries: Ms. M. Shilongo Tel: 0819510116 and Ms. W. Palanga Tel:
0819510114.

DIRECTORATE: CIVIL REGISTRATION
REGIONAL DIVISIONS: NATIONAL CIVIL REGISTRATION
SUB-DIVISIONS: KAVANGO EAST, AND HARDAP REGIONAL OFFICES

Post designation : Driver Grade 12

1x Post : Hardap Regional Office (Mariental)

1x Post : Kavango East Regional Office (Rundu)
Salary Scale 3 N$ 107, 753 = N$129, 240

Salary Notch E N$ 107, 753

Housing Allowance : N$ 13, 944 per annum

Transport Allowance : N$ 10, 512 per annum

Minimum Requirements: A Grade 10 Certificate or equivalent Certificate on
NQF Level 2 and a valid Code B Driver's License.

Enquiries: and Ms. W. Palanga Tel: 0819510114 and Mr. S. Hashipala Tel:
0819510108

DIRECTORATE: NATIONAL CIVIL REGISTRATION
REGIONAL DIVISIONS: NATIONAL CIVIL REGISTRATION
SUB-DIVISION: ERONGO REGIONAL OFFICE

Post designation : Fingerprint Officer Grade 12
1x Post : Swakopmund

Salary Scale ; N$ 107, 753 = N$129, 240
Salary Notch : N$107, 753

Housing Allowance : N$ 13, 944 per annum
Transport Allowance : N$ 10, 512 per annum

Minimum Requirements: A Grade 12 Certificate or equivalent qualification
with 20 points in five (5) subjects and an E in English

Enquiries: Mr. D. Joseph 0819510112

Closing Date: 15 January 2025



DIRECTORATE: FINANCE AND GENERAL SERVICES
DIVISION: GENERAL SERVICES
SUBDIVISION: OFFICE SUPPORT

Post Designation : Cleaner Grade 15
2x Posts : Windhoek

Salary Scale : N$44 050 - N$55 117
Salary Notch z N$44 050

Housing Allowance : N$10, 452 per annum
Transport Allowance : N$10, 512 per annum

Minimum Requirements: None

Enquiries: Ms. M. Shilongo Tel: 0819510116

Interested candidates in the Public Service should attach their copy of
confirmation of probation letters.

Appointment to these positions will be subjected to security vetting.

Foreign Qualifications should be accompanied by NQA Evaluation. Failure to
attach such a proof will lead to disqualification of your application. Only
shortlisted candidates will be contacted, and no personal documents will be
returned.

In terms of the Affiimative Action Act No. 29 of 1998, qualified females and
persons with disabilities are encouraged to apply.

No late application will be considered. Failure to complete all items on the
application form (156043) and not attaching all necessary certified
documents will disqualify the application.

Emailed Applications will not be considered.

An application on form 156043 as well as a comprehensive curriculum vitae
and certified copies of education qualifications must be addressed to:

The Executive Director

Attention: Human Resource Office

Ministry of Home Affairs, Immigration, Safety and Security
Private Bag 13200

WINDHOEK

Closing Date: 15 January 2025



OR HAND DELIVERY TO:

The Human Resource Office, 9th Floor, East Wing

Ministry of Home Affairs, Immigration, Safety and Security
Corner Hosea Kutako Drive and Harvey Street,

Erf 6971, Win

Closing Date: 15 January 2025



